


HE 
IREGG 
WANEES 


MAGAZINE 
IR SECRETARIES 
TENOGRAPHERS 
ND TYPISTS 


P 





ieee. T 


IAY I194G 


» CENTS 





---Whieh portable? 


HE PORTABLE for you or your children 
enter to be the same kind an expert 
typist would choose. Just because you're a 
beginner doesn't matter. You can quickly 
learn to type and then you'll appreciate such 
things as speed, easy action, and Floating 
Shift. You'll be glad your machine has all 
the latest typing aids and is built to stand 
hard use... even abuse. 


And if you choose a Smith-Corona, that's 
the kind of portable you'll have... the kind 
that most nearly answers the requirements of 
professional and amateur alike. They're still 
scarce, but keep asking—every day finds more 
and more Smith-Coronas on store counters 


Smith-Corona 


s = 
Makers also of Ss 


Smith-Corona 
Office Machines 
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BERLIN AGAIN FOR JUDY 


{nd may her “peacetime” post be not too dull after London 
in the Blitz. and France and Germany during the invasion 


LAWRENCE DAVID BRENNAN 
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‘FON THE JOB! 


a§promotion? Enough to in- 
3 jon increasing your speed? 


v of the Gregg Publishing Company 


FIRST OF ALL, you need a constant re- 
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SO THAT YOU WILL HAVE A RE- 


MINDER of these five items, type the 
tollowing summary 1 one sid { the 


rO INCREASE MY SPEED IN TYPING, I 
WILI 


1. Press for smoothness of writing instead of 
pushing tor speed. 

2. Use every efficiency shortcut built into the 
ty pewriter, 

3. Study every typing job carefully before I begin 
typing it 

4. Sit erect, keep my posture good. 

5s. Get to the office ten minutes early tomorrow 


morning and practice without ‘ 
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BEGINNINGS AND ENDINGS 


{ practice plan for mastering those disjoined strokes that 
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so effectively short cut many groups of long, hard words 


JANET KINLEY GREGG 
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Drill on Disjoined Word Beginnings 


Supple menting Exercises on pages 457, 458, and 460 
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Drill on Disjoined W ord Kindings 


Supple menting Exercises on page 160 
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Match “Em Up Quiz 


BORIS RANDOLPH 


ae LOWING 


POS ON] \ 
See page 480 for the 
Correct Answers 
CLAD 1. LOVI 
CLF] 22. MAC] 
EVEN 3. NAMI 

+. FIR] +. OVER 
FOOT 5. PLAN 
GEA} RAT] 
GIRI 27. SAKI 
HAND 28. SHI] 
HEAD SIDI 
HOL! SING 
HOM! SONG 
HOOD SPUN 

*, TRON STE! 

#. KING $$. TIDI 
LADY 35. TURN 
LAND 36. VINI 

7. LING 37, WOOD 

8. LOOT 38. WORM 
LORD 99. YARD 
LORN 40. YEAR 

+. «€ 
GENIUS $ sa 
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This Summer—Profit or Loss? 


HELEN WATERMAN 
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STENOGRAPHERS STOOP.. 











TO PREVENT STOOPING POS- 
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TYPEWRITER PLATFORMS 
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OFFICE FURNITURE INSTI- 
TUTE. CHAIRS ARE BEING 


COMFORT AND 
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SIMPLE ARITHMETIC.... 
THE ANCIENT PERUVIANS 
CALCULATED BY STRINGS AND 












KNOTTED CORDS. THEY WERE 





ABLE TO MULTIPLY AND 
DIVIDE LARGE NUMBERS 
WITH THESE 



























“MAKE A COPY". 
BEFORE THE INVEN- 
TION OF CARBON 
PAPER, COPIES OF 

LETTERS WERE 
MADE IN A COPyY- 
PRESS (ABove). iT 
WAS A SLOW PRO- 

CESS. THE DEVICE 

WAS INVENTED BY 

JAMES WATT, WHO 

ALSO MADE THE 

FIRST STEAM ENGINE. 


Sives or paelars 
OF ALL GOOD PESKS ARE 
JOINED WITH DOVE-TAILS, SO 
NAMED BECAUSE THEY RE- 
SEMBLE THE OUTSPREAD 
TAIL OF A DOVE. DOVE-TAIL 
JOINTS MAKE DESK DRAW- 
ERS RIGID AND STURDY. 
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‘ONLY 36 OUT OF THAT 168! 


You'll need to use those few hours wisely and well if you 





want to weave the pattern of success or fashion a career 


FLORENCE ELAINE ULRICH 
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Cube 


May Test Material 


should be a 


iil clut f test papers 


hecking and insure @ccuracy in out certificates, 


making 


hip tests tor OU 1. J ( 7 in Oo. G 1 umtil rec 


Senior O. A. 7. 


INSTRUCTIONS 


ive Balance Sheet his is a two-page job. 


companied by a typewritten list 


May copy is 


Iype a copy of this notice to stockholders in letter form 


of name 
good 
June 


ip [he 


1 est 


lo? 


expedile 


as member- 
1946, issue 


Also prepare Compara- 


Minimum office standard: Satisfactory work on first writing, 40 minutes 


To the Stockholders: There is submitted On April 8, 1946 your Corporation 
herewith Comparative Balance Sheet of reduced its bank loan to $5,000,000 by 
American Corporation as of April 30, 1946 a payment of $550,000, representing amorti- 
nd August 31, 1945. Messrs. Smith zation required under its loan agreement 
& Brown, independent public accountants vith Trust Company, as a result of in 
t ide a re of the accounts of the creases in the market values of net assets 
( ition for the ni: months ended toa certain specified level. By order of the 
4 , 194€ Board of Directors, John Smith, President 





April 30, 1916 


=14,581,999.90 
1,100,000.00 
216,362.47 


¥15,898,362.37 
2.998, 789.66 
35.689 .86 


COMPARATIVE * HEE 
ASSETS 

Investment—-at book values: 

General Portfolio Securities 

L. Ss. Government Obligations 

Machine Company 

etal 

(Cash 
Accrued Interest and Dividends 
Amount Reecivable for Securitics Soeld—not de- 


lis ered 


Accounts Receisable—Other 


LIABILITIES 


Amount Pasable for Securities Purchased—not 
received 

Accrued Interest 
Interest 

Other Accounts Payable and Acer: ed Taxes ard 
Expenses 

> Loan 

Loan 


Loan 


including Unelaimed Matured 


Pri st Company, due January 1, 1955 
Proust Company, due June 30, 1954 
The Express Company, due June 30, 


> : 
4 
1956 
Capital Stock and Surplus: 

Preferred Stock—Authorized 

none issued, 

Common Stock—Authorized 2,000,000 shares, 
no par value; Issued 1,060,955 shares; Less in 
Treasury, 60,955 shares 

Capital Surplus 

Earned Surplus—from January 1, 1936 


250,000 shares; 


2,136.66 
967.51 


§18.955.9 16.06 


2,128.61 


93,350.75 


32,467.26 


6,550,000.00 


1 000,000.00 
2,531,185.96 
8,766,813.48 


£18,935, 946.06 


Aug. SI, 1915 


*15,499,139.09 
2, 100,890.90 
208,975.53 
*17 809,005.52 
961 414.57 
89,662.22 


1,085.56 


S'S.BL1L. 167.87 


2, 00,000.00 


1,900,000.00 


1,000,000 .00 
2,531,185.96 
7,606,225.79 


$18,811,167 .87 








Use double spacing in tvping this test 


To find the eross number of word you write, divide er 


i nu 
words for each error to get net word written. Divide this by 10 1 elermine the + 
lhe number of stroke ts smdicated at the end otf each line in order ft , 
‘ , ritt 


number 


Like other birds, the Wilson snipe sings a love song. 
But not satisfied with the usual vocal accomplish- 
ments, he creates a new kind of courtship serenade. 
His love carries him into the heavens to fling forth 
his song. This troubadour soars in wide circles and 
then, suddenly setting his wings, he darts to earth at 
a great speed. The unfettered breezes, rushing through 
his wings, finger a tremulous, penetrating sound—a 
wind harp playing his song of songs for shy ears wait- 
ing far below. 

Usually he gives his performance in the soft early 
light of morning, in the dusk of the twilight, or in the 
bright moonlight. And at times he will keep making 
this wing music for hours. 

When Cupid's arrows find the woodcock, he resorts 
to the music of wings. Beginning his flight with a few 
preliminary vocal notes, he takes to his wings with a 
rush, sweeping skyward in wild spirals. His flight is 
accompanied by his wing music—high, whistling 
sounds created by air rushing through the stiff, nar- 
row primary wing feathers. Faster and higher he 
climbs, and the more rapidly his wings beat, the shriller 
his wing music is. Reaching the peak of his ascent, he 
hesitates a moment and down he comes, uttering a 
clear, twittering whistle. He may repeat the whole 
performance over and over again. 

The ruffed grouse or partridge resorts to wing music 
for several purposes. He may beat a_ kettledrum 
rhythm for feminine ears, or he may beat his wings 
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RELL 


as a war drum, challenging other cock grouse within 
hearing to battle. Again he may drum merely to get 
rid of excess energy. Sometimes his wing music sounds 


like a distant ancient automobile motor, or an outboard 
motorboat. 

At first his wings beat a slow, throbbing rhythm in- 
creasing to a muffled roar. At a distance the beat of 
the grouse’s wing drum seems to be the throb of blood 
within your ears rather than some external sound. 


When drumming out his wing music, he usually 
selects a convenient log, his neck ruff shining in irides- 
cent glory. With body erect and tail held stiffly at an 
angle, he beats his wings so rapidly that to an observer 
they are only a blur. The resonant drumming is made 
by the stiff wing feathers beating against a pocket of 
air between the wings and the body. 

The bobwhite also rises with a roar of wings to up- 
set the hunter’s nerves. The birds spend the night in 
a compact council ring, tails at the center and heads 
out, resting close together. When alarmed, they take 
fight in all directions in a roar of wings, without 
danger of colliding with one another. 

Like his cousin, the ruffed grouse, the spruce grouse 
also resorts to wing drumming. However, he has a 
curious habit of drumming a brief, rattling tattoo while 
in flight from one perch to another. At times, when 
resting upon the ground, he jumps into the air to beat 
his tom-tom. Slanting trunks in the forest are often 
used as drumming trees; the bark becomes worn from 
countless wing drumming serenades. 

When the tiny hummingbird is hit by love darts, 
he flies back and forth in a fixed arc before his lady, 
as if he were the pendulum of the clock. He accom- 
panies this act with wing music, like that of a bow 
drawn across the cello strings.—*Youth Today.” 


Rehe rom the beginning unt © ' the ten-minute 
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ypist actical Speec es 
° 
How fast are you on that “tab” key? We completed this test in three and a half min. 
utes (first writing) with 7 errors. How does vour best speed compare with ours and 
with your own record on this month's C.T. Test (page 4 j 
BORROWING FOR THE FUTURE 
Strokes 
Bill owns a 267-acre farm. The soil is good silt loam. The topog 
raphy is rolling, with some long slopes that erode badly, and alreadv are l4 
gullied. He has 167 acres in crops, 65 acres in pasture, the remainder in 215 
roads, farmstead, and timber or brush. Right now about half of his top 287 
soil is gone. The present appraised normal value of the farm is $22,695. 2 
The bankers figure that Bill is justified in spending $8,877 in permanent 
soil conservation work—that’s the amount they believe could come back 
readily out of increased earnings on this particular place. They are will- 
ing to add every dollar of that to the appraised value of the farm 
What makes the bankers so sure of it? They've seen it done enough 7 
times, now, on farms like Bill’s. And they estimate that with its pro- 787 
duction jacked up, and its soil tacked down, Bill’s farm will have an S57 
appraised value of $31,572 when he’s through. n 
Here’s how Bill is going to spend that $8,877 2 
1. 11/3 miles of waterways, $832. 
2. 56,100 feet of terraces, $2,296. 7 
3. Ponds and pipe, $450. 1054 
4. 1,017 rods of fences, $1,525.50. ? 
5. Seven outlet structures, diversion ditch, settling basin, $1,159 
6. Lime, $1,083 X2 
7. Plant foods, $1,531.50. 
Junior O. A. T. Test 
INSTRUCTIONS: Type heading, introductory paragraph, and this interesting letter that the 
president of McCormick and Company, Inc., wrote some time ago 
TO A SON ENTERING BUSINESS an open, appreciative mind. Express 


This spring many sons will enter busi- 

ness They are starting out on their 

careers. Some years ago Charles P. 

McCormick, president of McCormick and 

Company, Inc., Baltimore, Maryland, wrote 

some splendid suggestions for such boys. 
Here they are, in part: 


“My Son— 

“‘Happiness, I believe, is contentment 
of mind and soul as a result of an earnest, 
honest endeavor to be helpful as you go 
down the short line of life. Serving makes 
fools out of some and wise men out of 
others; but, remember, the wisest and the 
foolish are not so far apart, after all, for 
both have sense — only one has lost his 


sense of direction and is drifting backward. 


“Cultivate the habit of learning scm« 
thing daily 


and accept criticism with 


yourself if it will help conversation, but 
abstain if it will detract. Be independent 
in thought, yet ambitious, but always be 
tolerant. Be truthful ever, and for good 
ness’ sake encourage ‘humor,’ for it will 
help you over the rough spots until you 
attain what I know you will attain 
finally ‘Satisfaction of Living.’ 

“Create a spirit of service, enthusi- 
asm, and willingness, and you will find 
young as well as older men will wish you 
well and help you to climb the heights of 
success! Remember those that helped 
you, and, finally, be unchanged in success 
and help others always in their climb by 
sympathy of understanding and encour- 
agement, for you’ll need others just as 
much to maintain your success. To know 
yourself is to insure these things that are 
gocd for you!”’ 
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Certificates Awarded to Teachers in the 


te: Annual O. G. A. Contest—1946 
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O. G. A, Vembership Certificate Winners 
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The GREGG WRITER ROLL of 


HONORABLE MENTION WINNERS 





In addition to receiving the award, Honorable Mention is given in 

these columns to the students submitting the five best tests in each 

group during the previous month. This is a noteworthy honor for 
which every student should strive. 


masnitideze 5 


_— 





TYPEW RITING SHORTHAND 
T. Tests . O.G.A. Tests 
Re 
= W ( omplete lheory 
Competent Typist 
Tests — 
WwW 
> - } 
‘ ! s 
( I 
\ I 
‘ hb 
Senior Shorthand 
~ Speed Tests 
HW ‘ 
. } ~ 
y 
Rew 1 
| I 
\\ R 
Progress R ' 
Tests 
6 \ H 
' 
- 
3 . Junior Shorthand 
Speed Tests 
W 7. = 1 
} 
R \ "W 
| N . 
H ‘ = o 
. s 
ss MN K M 
I r ‘ hi 
} e ~ 
‘ . - 
. M 
> ~ 
' rn " «A 
) “ \\ S = Se - I 
H = ‘ Yor 
, \ ‘ v\ \ < 
I i s 
~ ~ 4 W hb > 
~ I P Q ; x T 
: . 
: a ~ i - 








174 Tue Grecc Writer, May, | 


Transcription Speed Practice 


(374 Standard Words) 
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 G.1. JOE AND REPORTING 


\ word of advice to the veteran desiring to follow through 





the reporting experience that he acquired in the Service 


CHARLES LEE SWEM 


Official Shorthand Reporter. New York Supreme Court 
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From a Reporter’s Notebook 


Michael J. Miekell. Court ol Special Sessions of the City of New York 
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WHO'S WHO IN SHORTHAND SPEED 


From Wisconsin, via Shorthand, to West Virginia 





EXAMINER A. A. BOWLE 
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The Business Faith Built 


SIGMUND SAMETH 


\s condensed from the Toronto “Magazine Digest” in the “Advertiser's Digest’ 
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How Far Does a Farmer Walk? 
32 or 170 Miles? 
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Airlines Outsmart the Weather! 


From the “News Letter” 
: a a 
Published by Northwest Airlines Publicity Department 
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New Wartime Words Expected 
to Remain 


From the “New York World Telegram” 
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Goli Pro 
Why Dave Liked His Job 
From the KVP Philosopher” 
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It’s the Little Things that Count 
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“Short Vocabulary” Letters 
\. E. KLEIN 


For Use with Chapter Twelve of the Manual 
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